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          Environmental Health Department
PO BOX 216
FAIRPLAY, CO  80440
719-836-4267
Fax 719-836-4266
REGARDING AVAILABILITY OF PUBLIC DOCUMENTS

Date of Request:  _____________________  

You have requested documents that may be public records in the custody and control of (Office/department) 




 (name of employee)




.  Our office is committed to complying with the Colorado Open Records Act, but often due to understaffing, our ability to provide you with immediate service in locating the documents you requested may be impaired or delayed.

Decision regarding availability:  The documents you requested are:

_________In Active Use
_________In Storage

_________Documents are not readily available at this time; due to insufficient staffing levels to immediately locate the documents.

Please provide a written description of the information you are requesting along with the physical and legal description of the property in the space provided below:

Please provide your name, address, phone number, fax number and/or email address.

The document (s) will be made available for your inspection on the following date and time here at (Office/department) _______________________ on the ______ day of _____ at _____ (a.m./p.m.)  (Copies of documents are available at $_______ per page of copy.)

Name of employee taking this request, title, date and time.  (please print)

                 Employee signature

(Note to employee:  The date and hour set for the inspection of records shall be within three (3) working days or less unless extended due to extenuating circumstances.  In no event can extenuating circumstances apply to a request that relates to a single specifically identified
